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ABSTRACT 

These three docunents offer an overview of the 
efforts of the University of North Carolina to iapleient the 
Continuing Education Unit (CEU) in its constituent institutions* 
Included are a preliminary statenent^ defining and offering general 
information regarding the CED; a speech examining its development^ 
applications^ and future; and a guide intended to establish a policy 
and procedural fi:amevorlc for CEU programs* Examining vhy the CEU 
appears to be fulfilling a long term need of the individual learner^ 
colleges and universities^ and other organizations^ H'.lliam Lf 
Turner's speech also looks at questions regarding the administrative 
process^ standards^ and record keeping* He predicts growing national 
recognition of the CEU and sees professional societies and 
oicganizations^ business « industry « labor « and government as 
potentially large users of the CEU* The guide offers criteria for 
awarding the CE0# reporting requirements^ and suggestions regarding 
record keeping^ data systems^ and further study nuedSf (HH) 
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iMr.Mirti^ \l alt continuing educAtlcxo ctcUvltUs coulxl 
4««Diib^ in itnos of iudlence, puipoee, (bnnat, content, 
tMltttig ataff fitt)Plc:jfed, course or experience pr^^ 
, (Ulitr QtukU&ins i^uLr«m«iits, wid level of tnBtmcuan 
'gefVt :}wltiniMais can be ina<le by othfifis ftbout the edu- 
;\peH«fice in t«Tm» of new leamtag acquired bj the par 
Bitch essential infonnat/an could be mfiintained in con- 
\Xk l^t peim»n«nt ti rotds of the instUution for eveiy 
education experience tO which tbe C.E,U, applies, 
it poaaiU'! for r/th«ra to evaluate the courses f^om 
lA and at tat*^ tktnes for their particular educational 
I «b«it«ver such evaluation is neeiled. 
jtm of recording uolia of contlmiUig education paT'ici* 
he related to the cunent a^r^tem of permanent records 
the lnaititution» At rue dlscietion of the indtltutiott, rive 
*j be either integrated ^rect}y into the present system 
\ parallel dyatem can be maintained, 

APPLICATIONS 

>l»lAf au(geatlons for the PQasibU applications of ;he 
adttcatlon oiUr are oCfeted as guidam:e and to serve «^ 
Thea«. pcactical exajapi^ are coosidered a$ setting 
to tbe attuauona m which the C^E.U. can he applied 
fale applications of the unit aie: 

ttiia ettucatlon intensive courses in technical and 
r areas or programs, aoonsored hiy technical or industiial 
' an deaicnej to uPpade the performance of mem- 

' oal or technical areas, 
ce tralomg Piocims to ImProve competence in new 
Jor tacbnlcal areas. 

or daises which ma^ be used in Partial CyiifUtment 
Q< llcenains requirements* 

eduoaUoQ programs for me geneial Public. 

kfesatonal oi snbptofessional training programs, 

:!tODal tfalalhg piograms. either in-service oi in prepaid 
l>^«iitfy PoBltloas, 



inc examples atucest the types of programs wh.;:h 
* 1 not be awarded continuing education units; 

VOVCi^ carrrlng academic credit, either secondary oi 
leading to high school equivalency certificates or 

LUcnal ocientaiion training ptoarams* 

dniatton programs only caaualiy related to any specific 
purpose or goat. 

OtTOEUNES 

wvttl C.B.U, be offered for adult of coniinutna educa^ 
DS? Hie answers to tbe foTlowlnfi Questions will serve 
for this detetminatloa. 

the progmiD meet the requirements of being an 
continuinc education experience?'^ 

the pfogram have Qualified instruction and ditection to 
K tba educational objectives wUi be MftUed? 

a recon) of the units awarded be of value to ;he 

-? 

^or«anl2ed" in d^e deQaition refers to the content of 
ralher rhan aierety to tbe mechanics of che Jteeting* 

tries of disconnected presentations such as a topical 
or » casual, lecture series requiring only attendance by 

pants Okay not meet the criteria ot t>elng an or^nieed 
e3(petienee» On tbe other hand, mogratns which are 




part of a curriculum for paraprofesalonai or aubproteaaional posi' 
doGS, or tJ meet certification, licensing or other occuttttional 
requiremeats should be on the permanent records of the individual 
participants, 

DETERMINATION OF UNITS TO BE AWARDED 

The detenalnatlon of the numbet of units to be awarded for a 
particular continuing education experience is the resi tsitiiUt]^ of 
the direcror of exrenalon or continuing education^ ot the director 
of tiamingt baseO on the recommendation of the program director 
immediately responsibie 40r the actUity. 

The number of C.E.U.'s awarded will be determined by con- 
sidering rho nufnbei^ of conucr hours ^ a formal learning situation 
and evaluating any other experiences connect^td with rhe Program. 
The decimal system will allow the record to leflert the number of 
Cs£.U/s ^o be awarded, based on contact hours, e.g., 1.5 unit^^ 
2A units, :*.0 units, etc* The C.E.U. has the advantage of bein^ 
computed directly and simpler foi ail formats and dutatir>ns of 
continuing education programming whetevet contact hours or their 
equivalent can be determined. Beasonat>le allowances may be made 
for unstructured activities sur:h as retlufred reading and reports, 
laboratory assignments, field ttipa, and independent study. 

A normal one-week short course Usually aPPioxim.^.tes 30 contact 
hours of participation and would normally be awarded 3.0 CiE.ll. 
A two^ay program seldom involves more than 10 to 12 contact 
hours and thus would be awarded no more than 1.0tol.2CE.U. 
whenever rht? program warrants consideration for recording 
on the participant's permanent record. A ten-sesston evening class. 
;aeeting for two hours pel session, would involve twenty hours of 
instruction and ettuate to 2.0 units. 
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CQBiieunity Calle^e Task Fane: 
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U S OE F'AItTMENTOF HE ALTh. 
EOUtATlOf: * WELFARE 
N^TtONAL IN^r^ruTE OF 
EC^uCaTiOh 

THii OQCLrrtf.E NT M^S fiE Et, fiEf RO 
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\9 docuineDt iDtended to assist CommunUy CoUeec and 
ptuiical Institute personnel In assiKning and cecordinft con' 
ila^t education units for tndividu&l paniciptttion tn m>n- 
dU l^mins experLenc«s. The content rcpfG&ent& a syn- 
jsls of thought obtained from members of a task force and 
dlfrer«nt times and Places- The statement herein is 
lerftily consistent with t^o ciJncept and Ptiiiosophy ad' 
iced by the ttatlonal task furce in kis two years t>f 
ibefations. 
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0lgh, North C&FoJina Taisk Force on the Continuing 

Education UnU for the 
Pb, 1973 Contmunity Coll-'^e Symem 



THE CONTlNtilNG EDtiCATION UNIT 
DUCTION 

December 197L the Southern Association ot CoU^gea and 
£ <SACS> adopted a revised Standard Nine. This, in Part, 
l2ed that not &Ji iearnins is a deriv£ttiv& of a tradUlonai aca- 
environment. The delegates to the session saw a ncett to 
a. means of both recoenizinc and rePoTtin& those sPe^^iaJ 
ie& outside of traditional or credit- bearing courses,* Many 
BiOlons are now requiring that their members participate in 
ling edncation activlUeSi The CEU is a mt^ans by which an 
taaL will be able to document his or her participation in 
1 activities. The CE'J is part of a national movement to pro- 
uniform standard tinlt of measure for agencies and institutions 
perl^ record participation in eominuing education activities, 
units will be maintained on individual transcripts. Copies of 
idll be mailed tipon request to employers, institutions, grorps, 
k^t associations who may use compilations of c.E. Onits t>s 
I to provide measures of recognition of non-credLt educational 
etnents . 

I impetus for a uniform unit to measure continuing education 
iveioped as a result of the geometric increase in knowledge 
e resulting decrease in the half life in the utility of learnine- 
stimated to be frut'v five to eight years— which individuals 
t during their years of formal education. The resultine de- 
fer refresber and retreading activities is reflected tn the 
tit increase In participation in continuing education and also 
number of instittitions and organi:£ations offering programs of 
nd, 

rriOf^f OF CONTINUING EDUCA nON UNIT 
^ National Task Force to Study the Feasibility and Ihiplemen- 
of a Uniform Unit for the Measurement of Non^redit Con* 
; Education Programs stated that "one continuing education 
ten contact hours of participation in an organized continuing 
Ion experience under responsible sponsorship, capable di* 
1. and Qualified instruction," 

tinuing education, for the PurPose of this recommendation, 
ts all Institutional and ofsanizatiottal Learmng experiences 
anized formats ttat tmpart non-credit education to adult 
s< These Properties of continuing education apPly egtKtiJy 
ess of the teaching! learning format> program duration* source 
ksofship, subject matter. level, audience, or purpose, 

ETRATIVC REfltJiftEMCNTS 

teas a varletj of continuing education activities are spon- 
>y the individuai institutions, ceU's courses must meet tiie 
n; requirements; 

riie activity will be sponsored, CEU's determined and faculty 
ved by the appropriate administrative unit or spun- 



2, The umount or CEU's for any coticti*? shall iie dt^termined 
prior to the course ufferinK annouhiremeat, 

3, Thot. m the Pre-planning stfAHions. there iij active invi^lve- 
ment ty/ the target population, appropriate instructional perf>onncL, 
and represt^ntatlon by tht: adTnini&iratLVe unit and tiie sPonsorlnK ug- 
ency, 

4, That thert^ is an articulated activity dcs(;rtption xXv^i contains 
an identification or the target population, rationalei ^.^UucaLional 
need(s), objectives, sequential outline of the program, atJd ^ 
vehicle for evaluation, 

5, Each participan" duly registers for CEU by completing an iip- 
propriate registration form, 

6, A Permanent record must be maintained for e:ich ^^tudent. 

The administrative responsibility will rest witti the approprtatt' 
local Continuing Educa^tion administrator. The srantini^ of CEU's 
for qualified activities will cotntnence July 1, 1973. 

PUiJPOSC AND OIUECTIVCS 

The continuing education unit, or C.E.U.. may be used for ihi* 
measurement, recording, rePortinif. accumulation, transfer and 
recognition of participation by adults in Programs ^bieh seldom 
in the paat have been recordt^d in any Fortnal or ±^ystematic way. 
The unit can be applied with equal faciiity to ptofes.^^ tonal con- 
tinuing education, vocational retraining, and adult liberal edu- 
cation as well as ^ij other programs in adult and oontinuin«; 
education. 

The individual aduU student must tje able to accumulate, 
update, and transfer his lecord ou continuing education throu^- 
otit life as he faces a succession cf hurdles with respect Ui matn^ 
taming or increasing Proficiency In his career or in making pro- 
gress toward his personal eduearional goals. In the absence of 
sucb a universally recogni:£ed unit, the concept of education as a 
continc us process if often lost. The lack of any cumulative 
reco'd results In most coutrnuing educntion Programs being bt^ilt 
upon narrowly defined educational otidectives and th'' establishment 
of only shart-term geaU. 

The purP<jse of the C.£.U. is to provide a mechanism by 
which virtually all continuing education activities can be recorded. 
It is not expected, on the other harjd, that all of the participation 
in terms of C. E. U^ witi have utility or transferability in terms 
of in<lividual programs of career development. There would appear 
to be definite institutional ai?d orher sponsor advantages> however, 
in Quantifying and recording the total amount jaf continuing edu- 
cation activity for which such organizations are responsible for 
purposes of input-output or cost-benefit analyses, regardless of 
Krtiether or not the C.E,U. units of ail such activitiCE^ have commercial 
or professional implications. 

SPECIFIC ATTRIBUTES OF TUC CONTINUING 
CDUCATH>N UNIT 

The CE.y. has been designed to facilitate communication 
about continuing education from one person to another* from one 
institution to another^ ftom employee to employer^ from one areai. 
Of the country to another and from one time period to another. Some 
specific objectives which the c. e. unit wiH fulfiH are: 

1. To systematise the recording and reporting system for con- 
tinuing education in North Carolina i>y establishine a uniform, unrt 
of measurement of participation in non-credit continuing education. 

2. To ptovide a unitorm sj^^item for accumulating statistical 
data a* :ocal and state levels on the total amount of Participation in 
continuine education activities. 

3. TO permit the accumulating, updating, and transferring of the 
continuing education record of an individual, 

4« To encourage long-range edui^'ational ^als and continuing 
education as a Process of lifelone learning for individuals, for 
professional groups, and by Uistitutioas. 



3, To make the Pursuit of knowlediie moie attractive ai& a way 
of Pcr:$cnaj aad professional development and Provide a fran^e-work 
within v^hich an individuai can develop at his desired pace, 

6. To pi^rmit and encourage the adutt student to marshall and 
tifilis:c a hofit of continuing education rt^sources to ^erve bis par- 
tti.ular needs. 

In general, the CE.U. is intended to serve all interests in coU' 
tinumg education* whether public or private, and whether individual, 
instructional, institutional, orRani:^.ati(>n^l, governmental or socie* 
tal. The unit is also applicable to the appropriate learning experi- 
ences <>f adults at all Ic'vels: for all classes of adult learners, 
whethei vocational technical, prr^fessionai . managerial: or adults 
who seek Personal improvement: and in all formats teaching and 
learning known to the field of education. 

The C.R-lj. is expected to Providt a record for the 
individual Purticif^ant in continuing education programs 
and a measure which ' an be used by ttie institution or other class 
oi si^onsor as well to re^:>rd the amount of tts conttnuine education 
activity. Thereby, the unit may provide information for budget and 
program ptanning for future activities, in addilion to institutional 
records, state statistical surveys will provide new kin<^s of data. 



AnMtNI&TRATlVC GUIDELINES 

The following criteria and i^tandards are deemed tn he minimum 
essential guidelines in offering continuing education units to indi- 
vidual participants in continuing education activities: 

i^ The Program director requests and receives the approval of 
the appropriate admini±^trative otficer in his institution to award a 
specified number of continuing educatii^n units for a Program prior 
to the time it is offered. Ordinarily this information will he inclnded 
in the program announcement sent to potential participants. 

2- UPon conclusion of the learning experience, the program 
director should be responsible for certifying that the Program has 
been completed in a satisfactory maiuiei by each individual for 
whom units are approved^ and then reports appropriate Information 
Cor each Participant to be placed on a permanent record. 

3. The institution is responsible for establishing and main- 
taining A permanerrt record of all continuing education units award- 
ed. Records are io be available on a Permanent basis for purposes 
of being responsive to occasional re<]uests from concerned Parries 
or organizations needing to establish the credence of C-E.U. 
claimed by individuals. The Information to be recorded includes. 

a. Name of individual student 

b. Social security number of individuai student 

c. Title Of course or Program 

d. Course description and comparative level at which offered, 
if not inherently clear from tltlt 

e. Starting and ending dates of activity 

f. Location ol program 
Format Of progjam 

h, Number of continuing education utiles awarded 

Additional optional information which may be recorded includes: 

i. Evaluation of individual performance if available 
i 4 Name of instructor or course director 

k< Personal information about the .student; i.e.* address, date 

of birth, educational backsround. employment, etc, 
I . cooperating Etionsor -company, association, agency or institution 
m. Courses may be classified as to type; i.e,. Professional 
liberal education, vocatlonal-technicaK job entry, in-service* 
etc. Indication of level with respect to the general content, 
such as Introductory, intermediate, or advanced, might also 
be useful- 
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MMnben Of The Convention And Honored Questi: 

I have been aiked to ipeak to you this afternoon about the development and Implemen- 
tation of the C.E.U. or oontlnutng education unit Thiiltno imall undertaklkiQ because the 

C. E.U. ^>peert to be gaining nattond recognition and acceptance a« the standard unit of 
measurement for continuing education. 

Before I gat Into my subteet« I would like to take this opportunity to express to you 
the appreciation of the National Task Force and my (Mrsonal appreciation as chairman of 
the National Task Force to your professional association - the American Association of 
Collegiate* Registrars and Admissions Officers - you have had a leadership Involvement role 
fn the devek^Hnent of the C.E.U. ftwn the very beginning. Your association was one of the 
chief pertlclpating organizations in the National Planning Confarence hek! in Wa^ington, 

D. C. July 1 and 2, 1968. 

Your association has had a representativa on the National Tad( Force continuously 
since its inception. Robert B, Etils representing AACRAO and Registrar, University of 
Misslttlppl« was your first representative on the National laik Force. Currently, Charles 
Lindblade Is your representative on the Task Force. Both of these men have made valuable 
Input Into the development phase and now the implementatkm phase of the CE.U. 

This Is the second time I have had the opportunity to appear before your association 
in recent years. Your officers invited me to meet with a special committee to discuss the 
C.E.U. at your Dallas, Texas Meeting In 1969 and 1 am pleased to be with you again by 
Invitation at your California meeting. 

Your Washington office has continued to stay abreast of the national devek>pnwnt of 
the CE.U. and Just two weeks ago, I vtsltad with y<Mr Executive Secretary, J* Dou^s 
Conner, to discuss how I (night frame my comments today to best meet your needs* your 
involventent, and your dlscuuion of the C.E.U., its continued daveiofmnents, refinements 
end implementation. 

Let's examine together why ttie C.E.U. appears to be fulfilling a long term need of 
the indivkluel learner, the ooilega end university, ^ profasskmal society, the lloensfng 
board, the accredftir^g orgaittxatlon, the employer, and many other groups fn our society 
today who have an interest in this subject 

We are llvir>g In a period of rapkl change. The exriloslon of technology has severely 
tested the capability of most instltutlor^ of higher tearnittg to keep IndivMuals updated In 
the vartous professions. The need for continuous updating and other forms of self*remwal 
has become a ocmcem for Indlvkluals and emptoyers of personnel at all levels of ik\\\. 
wtiethar publtety or privately engaged. 
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Thera ii a oraat need today for the profeiilonat, the skilled worker or toohntclan and 
the central edutt to be able to brin9 to bear a new enlightenment upon the broed toclal, 
economic and techntca) problem! of the day. 

Parallel with the need for an Individual to ramatn abreast of the sweeping t^hanget 
affecting hti Job and hli skills Is the need f6r continuing educatton - educatton that requires 
the Individual's formal educatton to be continued througtiout a Itfettme. 

Tbere has been a marked Increase In the variety and mutttpltcHy of Infomnal educa- 
ttonal cnannels by which an tndlvklual ntay further his knowledge. Short Courses, confer* 
ences, Institutes, seritnars end correspondence ttucty Mve been tome of the primary non- 
credit or Informal instructtonal forms crMted to satisfy (he needi of the IndlvMual. The 
forms of Instruction have had no uniform duratton, timing or unit of meesurenoMit, nor 
have they always been sharply targeted to the population. 

Equally frustrating has been the fact that too little racognttton Is given participants - 
whether students or Instructors - In continuing aducatton programs. Meaningful check 
points end career goals comparable to the e«tabllshed degreei and professtoncl licenses are 
lacking In the variety of extenston >wd continuing education offerings pretaraly available 
to the tndivtduel. 

Until recently, there had been no adequate means of meesuring the amount of non- 
credit activity, except In terms of the number of tndlvlduets participating In such activities, 
or the academic level of sucli activities, except to the extant that elementary, secondary 
or higher educational inttituttons ntay have administered the progranvs. 

Right now, our nation's emptoyers have many mllltons of profesttonal level amptoynes 
and have special needs for measuring educattonal activities, not only for hiring purposes 
but also for promotional criteria. 

In July of 1968, a nattonat planning conference was called In Washington, D. C, to 
nieasure the lnter«t of torn 34 national organlzattons In devetoptng a uniform unit of 
measurement for non-credit continuing educetlon. The conference was sponsored Jointly 
by the Nattonal University Extension Association, your own organlzatton, AACRAO, the 
U. S. Civil Senrtce Commlsston and the U. S. Offlde of Educetton. The 34 nattonal organ- 
Itattons represented at the conf jrence were known prevkwsly to have expressed an Interest 
In one aspect or another or Identifying, measuring end recognizing Indlvklual effort In 
continuing education. 

On the bti^ of Interest expressed at the national planning conference, a Nattonal Task 
Force from the National Unlv«rsity Extenston Assoclatton wti appointed to determine the 
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le&slbltity of a uniform unit of measurement and to develop a proposal for flekl tetttng 
and gaining general aoeeptenoe o( thli concept 1 wai appointed chairman of thli national 
talk force. 

The talk force was aware of the fact that adult educatton enrollment was IncteasJng 
dramattcally across the United States. The Johnstone study released In the mid IBSO's^ 
for example. Indicated that more than 26 million Americans, exclusive of fulNme regular 
students, were enjaged In at least one educational program annually. It has further been 
projected that non-credit adult and continuing educatton programs will become a major 
component of American educatton during the seventtet and eightieth 

Tfie need for a uniform unit to measure continuing education developed as a result 
of an Increase In knowledge and technology. The demmd for retraining actlvKles Is re(lee> 
ted In the constant Increm^ In participation In continuing education end also In the number 
of Institutions and organtzattons offering similar programs. 

The National Task Force was also aware of the fact that several organtxattons and 
Institutions were starting or studying a syitam of measurement and awards, eacSi having 
little or no relationship to any other system In being. A uniform nationally accepted unit 
would help reduce the confUston and fragmentation In arriving at a sultalile means of 
recognizing end rewarding Individual effort In the pursuit of continuing education. 

The needs that I have related to you resulted In the establishment of the Continuing 
Education Unit by the Nattonal Task Force. 

Now let us look at the Continuing Education Unit and its place In our educatton 
system. 

The Nattonal Task Force defined the C.E.U. as follovrt; 

Ten contact hours of participation In an organized continuing education experience 
under responsible sponsorship, capable direction end quellf led fnstructton. 

This unit rer^esents a sufficiently small amount of partlclpatton in continuing educe* 
tk>n 10 that It will be possible for an indtvkluel to accumulate a substantial number of such 
units over limited perknlsof time. TheCE.U. has the further advantage of being computed 
t4mply for all formats and durations of continuing education programming wherever con* 
tect hours or ti»ir equivelent can be determined. Pi^rtial units may be recorded as necessary 
by taking advantaga of the decimal nature of the syitam of measurement For example, 
twelve contact hours of participation can be recorderj es 12 C.E.U.Y 

o 
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Tin Continuing Educstlon Unit or C.E.U. may bo utod for the moasuremont, rooor 
ding, reporting accumulation, tranifer and recognition of participation by aduNt In pro- 
gremt which teldom In tho pait h«va baan recorded in a lyatematlo way or with any lente 
of permanence* ilgnH Icance or trentferablilty. 

The C.E.U, can be applied with equal facility to profeitfcnai continuing education, 
vocational retraining and adult liberal education at well a> all other program) In adult and 
continuing education. 

Some specdiic objecttvet which the application of the continuing education unit will 
fuHlli are: 

1. It will tyttemstize the recording and reporting tyttem fo? participation In non- 
credit continuing education. 

2. it will provide a uniform tyttem for accumulating quantitative data on parttci* 
patlon In continuing education activltiis. 

3. It will pennit the accumulation, updatirig and transfer of the oontinulhg educa- 
tion record of an individual participant. 

4. It will encourage long-range educational goalt end lifelong leeming at a procett 
of continuing education. 

6. It will maitt the purtult of knowledge more attractive at a way of per tonal and 
profesiional developmant. 

And 

6. it wll! permit and encourage the typical adult student to martMII and utilize 
a hott of continuing education retouroet to serve hit particular needt. 

Now, for just a moment, let ut \ook at the administrative proceu for determination 
of the number of C.E.U.'t to be awarded in a particular continuing education' experience. 

The determination of the number of CE.U.'t to be awarded It the retpontlblllty of 
the director of cMentlon or continuing education or the director of training, beted on 
the recommeixiatlon of the program director Immediately ratpontible for the learning 
activity. 

The number of unltt wilt be determined by contidering the number of contact hourt 
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in » formal leernlns tltuation and evaluating any oth^ experlencM connected with the 
program. Reaionebie allowancat may be made for activitlei tuch « required raportt, lab- 
oratory atslgnmentt, field trips, and supervised study. 

The following questloni must be answered In the affirmative before coralderetion can 
be given to awarding units. 

>. Does the program meet the requirements of being an organized continuing oduca* 
tlon experience? 

2. Does the program heve qualified Instruction and direction to assure that the 
educational objectives will be fulfilled? 

3. Witt a record the units awarded be of value to the pertldpents? 

in the edmtnlstrative process of awarding O.E.U.S, there ere aaverat standards which 
must be met In continuing education ecth'ltles. 

First, the program director should request and receive the epproval of the epproprtata 
administrative officer In his Institution to award a specified number of c.E. units for e 
program prior to the time It It offered. 

Second, upon completion of the learning experience, the program dlt'ector should 
certify that the pivigram has been completed In a satisfactory manner by each Individual 
for whom units are approved end he should report ttie appropriate Information for each 
participant eamlng units to be placed on record with the sponsoring institution or organi- 
zation. 

Finally, by virtue of awarding C.E. units, tlie sponsoring Institution or organlzitlofl 
also accepts responsfcllity for establishing and nTalntalnlng a permanent record of all such 
units awarded. Records ihoutd be avellable on a permanent b«l|, whether by Individual 
or by continuing education activity end such records may be expected to be queried from 
time to time by the so'caJied "user sector" of continuing educatton. 

The Information to be recorded includes: 

1. Neme of Individual student 

2. Social security number of Individual student 

3. Titleof courteorpmtram 
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4. Course dewrlptlon and oompar«tive level at which offtred, If not dear from the 

title. 

5. Sterling and ending dates of activity 

0. Location of program 

7. Format of program 
And. 

8. Thenumberof continuing education units awarded. 

in addltl«t to the above Information* additional Information may be recorded on en 
optional belli. 

1. Evaluation of Individual performance> if avalMile 

2. Name of Instructor or course director 

3. Personal Information «bout the student such as address, date of Mrth, educational 
bacicground, and empioymwit 

4. Cooperating sponsor (oompdny, association, agency or Institution) 

6. Courses may be classified as to type such as professionel, liberal education, 
vocational-technical, iob entry, and In'Servtce. Indication of level with teipect to the general 
content such as Introductory, intermediate or advanced might also be uiefut. 

It would seam at this time appropriate to make mention of some of the epplicetione 
of the continuing etlueatton unit. Keep In mind that these are merely lllustrattoni and are 
not to be considered ai llmttatloni. 

Some of the applications Include: 

Non-crejit intensive courses or programs In technlcel and professtonal areas. 

In-service training programs on new techniques or In technlcel areas. 

Programs to be used in partial fulfillment of certificate or licensing requirements. 
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Progmm sponiored by t^chnlcat or industrial loctetles through unlwfiitlef oeitQned 
to uporede membart In occupation or tachntcal aradi, 

LIbaral aducatlon courm or workihops for the general public, 

Paraprofassional or subprofestional training programi 

And vocatbnal training programs. 

Again, these are just some of the appdcatloni for which the continuing education 
unit wtll be appropriate, lam sure there are other areas. 

Since we have detailed some of the areas where the C.E.U. is appropriate, let me list 
a few areas at the opposite end of the rainbow where C.E.U/s should not be awarded. 

Some of these (Hograms include; 

Any program carrying academic credit, either secondary or collegiate. 
Programs leeding to high school equivalency certtficatet or diplomas. 
Orientation programs concerning in^plant or Job routines. 

And, finally, short duration programs only casually related to any specific tipgrading 
purpose or goal 

It should become the policy of all proponents of continuing education to encouragd 
professional societies certifying agencies, recruitment and placement acttvlttei, employers^ 
personnel managers, counsellors, licensing boards and similar individuals and orgwhations 
to ettablish standards and incentives for personal and professional development. 

Such standards and incentives shoukl be in terms of continuing education units to be 
acquired over a given period of time for particular forms of reward and recognition. 

Being opM ended, the incentives miAce continuing education a life*long quest, both for 
individuals and for user groups. Each user group will establish and regulate Its own require- 
mentf for the maintenance of proficiency M the particular clientele field over whi^ tt has 
purviev/ or iurlsdlctlon. 

The key to the success and usefulness of the C.E.U, witt be found M its dlscrimfnatlng 
use. While the C.E.U. is basically a quantifying mechanism, the edminiitrattv® process with 
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which It li tmplemented can and ihouid providd the quality control lactort to maka the 
C.E,U, a meaningful measurement. 

It ti ttret9dd that the system of recording units of conthuing education participants 
may be related to the current system of permanent lecords In use et the Institution or a 
separate and ptfaltel system can be designed and maintained. Reference should be mede 
again, however, to the elements found In the definition of the CEiU, an organlied 
continuing education experience; under responsible leadership; caprtfe direction and qual- 
ified Instnictlon, 

It Is further emirfiaslzed that the number of C,E,U/s for each offering should be detnn 
mined in advance through the regular channels of the administrative unit responsible for 
the coordination of such non-credit actlvltlei end In cooperation with the appropcEate de- 
partment! of the Institution or organization. 

In the last few minutes, ^ have given you a quick summary of the continuing education 
unit and how It might work. It would be Impossible for me to go into complete detail on 
this subject In the time atk>tted to me. I realize many of you have questtons end I Have 
reserved some time after this presentatton to answer as many questtons as I can. Right now, 
however, I would like to talk with you on the present iltuatton regarding the C.E.U. 

The most significant step taken to date to Implement the C.E.U. was the fact that the 
Commisston on Colleges of the Southern Assodatton of Cottages and Schools adopted the 
C.E.U. to measure non-credit educattonal opportunities offered by colleges aixl untvertlttas 
In its 1 Vstate region in December, 1071. 

The C.E.U. was adopted by the Association when It revised Standard Nine - Special 
Activities, The universities and colleges In the south;»rn region are now under accrediting 
procedures to use ttie C.E.U, Accrediting assoctattons for colleges and unlversltUe through- 
out the Nation are now consklering and evaluating the adoptton and use of the C,E.U. 
Dr. Frank Dickey, Executive Director, National Commission on Accredltlngr has been a 
member of the National Task Force since 1968. 

It Is very likely that, as this experience grows, other accrediting agancles will move 
toward the C.E.U. concept. 

Georgia and Virginia both have devntoped state plans for awarding the C.E.U. and other 
southern states, including my own staw - North Carolina, aro In the process of devetoping 
state plani^. 

The Southern Assoctatton of Colleges and Schools has been developing guidelines for 
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uiln9 tht O.E.U. by Uhwh &yA ooll«oM ^ umn\ nNmthi. Th«M 0uld«l1nM «re jutt Ufore 
betnti rat^Mti tb tN^ 9|i^rdxlmat«ty member schobii end eoltogei In the Southeatt. 
Jhey »houM tH^ «yeH^« M ebout 30 60 deyi. 

i htn Mirved on the oommfttee developing theie giuldefinei etoiiQ w'th leveral other 
Inttttutlonal fejweien tett yet from Southern ooHe^ ef)»d liHivehlttei. Mtutionel and 
proore^i offlcert of e ithool or univerttty will find ;^et these fluldolloei Will ehi^r the 
fmjority of the cnuettiom irelating to the ine and lmj>}ementatlon of ^ C.E.U. at they 
pertain to the ichobl or uhlverilty use and Implemeii^etloh* Cotie0a end Univerilty 
Reglttrere will find tM^ gutdeljnei to be of perttcuMr uie et the ttenderd use of meature- 
ment for th^ Mivlduel partiolpiitton in oontlmiliig eduoetlon artd ecoountlns unit for 
«n tmtltutton'i eontimjing education oourtei, progremi and eotfyltles. 

In summary, the Commission on Colleges of the Southern Association of Colleges 
and Schools presents this handbook of guidelines end other IrifOrmattoh on the UM of the > 
C.E.U. at an admlntttretlve tool for use by the 600 member Inttttutlons In Implementing 
Stendard Nine, entitled Specie! ActhrHK of the College Delegate Assembly, 

The handbook will state that the gutdellnei will be considered tentetlve until further 
experience Is gained by the nwnber Institutions throu^ a utilization of the CE.U. as an 
Instrument of measure for IndivMuel recognition and ln«titutlonat accounting of special 
activities. The C.E.U., vvhen combined with tfie credit units In lenns of FTE (full time 
equivalent), will give more accurate data on the total educational program of the IndivMuel 
program of the Instltutkm. The hendbook will properly address not only the fndlvlduel use 
of the C.E.U., but also the lnstitutk>nal use of the C.E.U. this approach to the use end 
Implementatfon of the C.E.U. by the Indivlduel Institution will tend to clarify many of the 
questions diat are currently being asked and raited about Institutional Implementation from 
colleges end unfverslttes. 

Visitation and accrediting teams Vonfreglonal accrediting organizations are also be- 
ginning to exhibit coniklerable Interett In the C.E.U. and Hs Implleatlons for member 
institutions. Southern Assoclatlc^ teams. In particular, are asking rather spedflo questtont 
In an effort to evaluate progreu being made toward Implementing Standard Nine. 

When the Association's accrediting teams visited my own inttitutkx). North Carolina 
State University, e few weeks ago, their questtont concerning the C.E.U. and Maptd areas 
were rather wkfe-rengihg. They were particularly concerned about the fnttitutlon's progress 
toward developing and Implementing a record keeping system end whe^r the C.fe.U. 
records will serve as a pert of the full-time equivalent student account of the Institution. The 
evaluatoKs questions alto Indicated a concern for residency requirements end whether 
credits earned by participating in the evening school (Hogram and off-campui clattes carried 
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« lp«ct«l dtit^ft^lon on tiM ttudant iMord. 

ThMe dltcwiloivi dMrty «uogMt«d that the n«w (troirittoru In Stsmltnl NIm of the 
$outh»m Attodttton tH CoI1«0M Schooit wttj ba ^phaitat^id ydtMi thi t^m^ltM tti 
f«j)Ort» aivd make* i»oomm((o<<^ 

I woutd Itketo tum toihauMof tMCr6.U,byptof^nai ^<Ql^ 
iHliJnMt^ fntMtry, labor Md QMammant f or jutt r ti$w;^mni»«Nfi 
po«^tt«il iA4t* of tha C.£,U. Tha attanttonV u>a afKl Implamantatkm of thi 4|*M< by i)K9 
IrtirthutlOM of higKi^ aduc^lon b^h 
kHI slyart to tha ooritfcjaratlon and adoi^lori Of ihi 0.e.Ok: 

hai a meatina currantly tchodMfad for -flay ^ In WtMthlngiton^il| t^a 0hf^ attantipiii toth^ 
0^ iagmantt of btir loelaity which 9ra ra^uaitln^, iM almost dtniandhVii in ^ma cat^; 
handbooki gukMtnai for thalruM In adopting tha ip.E.U< ^o|domawMkp(A 
a lattar balna racalvad from a ufar group raquatting Information on how to goabout tha eon- 
«idaratlon«uia/aiid adoption M tha C4-U.>rthalrpurpota«, . : 

Tha National Task Force will be addressing thU na»d along with several other associated 
probtem areas such a^ quality control of C.E.U. In its May meeting. 

In ctosing my prepared statement today, and ai chairman of t^ National Task Force 
on the Development of A Uniform Unit of Maesurement for NOn-<redtt Continuing 
Education, I nor other m0(tvbert of the oommfttee ever e^i^e^ sydi il mineral tccaptahoa 
or adoptton of the concept developed only four ye^ri fgOr Our primary {^«0^ 
develop a concept of a tjtandard unit of measurement for recognition of the MI^MmiI who 
wishes 10 continue his education beyond that which ended with the awardlftg of a '^credit 
degree". There was e geneiiii consensus of opinion of ell t«presen>tatlves of the educattofial 
association and p»>pvtetary educational Interests that this partloular need had not been taken 
care of from an Indlvklual recognition point of view and that a concept should be deyekip^ 
for fllting this need for 30,000,000 dtlzens of our Nation who an Inyotved ^ntially In 
educatkmal pursuits beyond that of tha tredltlonai degree or e block of credit courses 
Seeding 10 a termtnal cut-off . The concept of t}»eC.E.U,wasproposedasaposslbleaiUwer 
to this need. The Natkinal Tadt Force has onty Issued ono Interim statement on the concept 
to date, that was the small teaftet entitled, 'The Continuing gducatkm Unit - A Uniform 
Un|t of Measurement for Non-Credit Continuing Education programs^'. There have been 
dozens of articles about the concept, its use, end Impiementittons since that time. It Is 
hoped that anotiier;^ Interim statement can be developed and Isaued during the next year to 
address principles of use and Implementations of the concept. Obvlouittly, the Netlonal 
Tesk Force cannot develop ell of the neoenary guidelines and handb;)0ks that will be 
needed If the wkfespread Interests, use, and adoption of tha C.E.U. takes place netkinally 
by all producers and user groups of the C.E.U. concept. It becomes e responsibility of ell 
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p«rt)M otfertiHt ^ C.^.U. and ui«r groupt to adhm to tho principles of the C.G.U. concept 
•t H II contiderecl Adopted, Mied. and Impletioented tn the future. 

At Ift It used. Implemented/ and refined^ you and yOur atioclatlon can continue to 
make a valuable Input at you have during the patt four yeart. 

It It anticipated that the C.E.U, will go through a proceit of dwelopment and refine- 
ment at Itt uie becomet more wfdatpread. 

There are many benaffti of the C.E.U, procett which are not enunterated here- But I 
hope you have received a better underftendlng of the potemlal of the C.E.U, 

It It obvlout that In thit day of rapid wid massive change, the avereoe Individual mutt 
continue to learn If he It to remain an effective, efficiently functioning human resource. 

It Is (^lous that we must provide a way that the edul^ learner can measure and 
accumulate and be recognized for the wMe range of learning, par^ldpatton and experiences. 



The C.E.U. provMei a way to do just that. 
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This Cuide id intended for use by constituent of 
the University of North Carolina in loplMtneintiiig the continuing 
^dUcAtlon unit (CEU) concept 

Tho CEU id a part Of a national effoirt to provide a standard 
unit of masurement to ptopetly rec^^ an individual U pa^ 
ixi tv>4^cte4it continuing educ of: the : ■ 

CEbran individual will be able to acpuimil^tet lipdat^ an4^ 
his record of continuing education exp^tli&nces i^ic^K he^^^a^ ; ^ 

over a jp^eriod of tift^V 

: It : ii» recognized th4t t^^ 
ii^hing iaeaniagful Standards and measuring d<^Vi«e^ 
field of coat i^Ming eilucatio^^ AddiiiOnaX stMdy'^id be^^ 
to de^Uvery sy^t^d that^4^ not trl4K6idil^ect;^^f^ 
stud0iits. Alfloy studieis Ve b<ji»i 4^eaiiag^ 
>ristiti4ti6n^ inv<^ly$ment in cohUnQiti$ ^^iC£^^^ 
^^-ttOre t^iMi^gful V : V, - . ^ .^j: ^ ' ■■ V' '^^ 

Th^ 

Couiitiil 'oe Cofttinu^^ 

Southern Af$pciatioh^^^o^^^ 

draft ;8;uidelin^s atate thdt the CEti'm^^^ 

f<!;r funding. Ihe Uriiveraity ftuidei does fiot ;^ - vieW- the UM^of tjte C)^^ ^ 
Y^btiih^ 

"^'^l^^t '>i|iit- ^^'^^ ;"A^^iiruti^^ ^t^squit / 
^to^t^E^' fir 
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INTRODUCTION 

General r 

The tremendous scope and impact of non-credit continuing educa- 
tion programs have greatly increased in recent years without any 
uniform syatem of record keeping or reporting of these activities- 
Th0 lack of such a system has prevented the Individual fr^fh b^itig ablft 
to document in a meaningful v^yt his participation in non-^ctlitl; 
educational activities! 

In 1968* the National University Extension Association (NUEA) 
appointed a Task Force to study the need for a uniform recording and 
reporting system for non<^credit activities and if a need was determined^ 
to fotiftulate proceduj^esjro i^^^ a progratk ndtionvidei 

The Task Force, aftet consultinfi; with ifidystryf government arid 
various associatione determined there was a need for a ^Vnifprm unit : 
of measurein^nt" and proo^eded to ''develop proposed crjlteri^; n 
and operational procedures The report of the Task Force vae $ubse-- 
quently adopted by t^ H.UiB^Ai snd the Southern Asiiociation of C 
and Schools i the Southern Associatipn off icially recognised the )rieed 
for a uniform unit of measurement for iwn^cre^it actiyitiea in it$ 
rcvisioti of VStand^^ va^ adopted ip^ 

peceaAer,;^lWli-^^.. ^ ^^^.'-../-^^^.l ^ . > 

^islUifi^-b^^ 



students who have entered the University as part of «n uninterrupted 
ssquence of education. But in recent years |ther« had besn an inoteAsing 
npaibor of othet studsnts who laay or may not be working toward a dagr^et 
these include those who return to school liiter in fcheit caredrfit' thoss ' 
who ^Uf sue occupational or ]>rof essionally'^relat^ continuing Education ^' ; 
throughput the epan of thsir caresr} iind tho^e pursue cp||tin'uirig 
education for the sols purpoete of jinprov€if citizenship <^ 
menti Thus » the ${tu4etkt body of. th^ 6urr«it University Sys^ > 
young men and Wonien preparing for thieir careers along: with toa^ bthertf^ i 
including fannerSi uechanicsV^ jb^nk^rs^^^M^ 
' and ^ political- leaderia. 

?or the iuU'^time Qjr de$reei-oti4|ited;"*$t^4ente 
oj^ degree obtained is tangible proof of their accompli^hnent ♦ Thia; 
4ppu!»ient is' intended >s a giiide to i^^^ 
vide tftttijible evidence of $MiefeHory parii^ip^^ 
educational eotivities witliin' the UniversUy of N^^ 

r :::X:^'Xh^: overaUxpurppse pf this guide jis to eetabUsh ths aii^-i 
proceduraVireinewor^ liecee^^ry tp re 
sielected non>.predit cb)ftUnuing education j^rpgra^^ 
North Carplin.^.' 

tteed f or Standerd Unit» pf Measurement ) : : * 

^^^^ ; 

a# t|!6 n^idi^idr c6ni^^ *4ucatiofl aaon^^^^^ 
■^^liii'-indivMu^^^^ 
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Currently^ there aire a variety of methoda for recognizing individual 
participation in continuing education ranging from formal inatit^*" 
tlonal certificatea to informal lettera from faculty to atudent. 
Regardleaa of the form, such recognition is often as highly signifi^ 
cant to the individual Involved as it la perplexing to the organize*^ 
tiona attempting to evaluate the quality of education received or to 
afiseaa the educational effort of the sponaoring institution. 

Xhe adoption of a standard unit of mea$ureaient concept will 
fulfill several needs: 

1. The individual will have a meana to provide his employeir or 
prospective employer vith a meaningful record of educstional 
activitiea based on atandardized criteria* 

2. Stste and national aseociations.industry> government and 
othet organizations may use the standard unit of tneaeurenent 
a$ a criterion to evHuate priot non*cre^it traitilng of 
prospective employees. 

3<i Educational institutiong may use e atandaird unit of meaiaure* 
ment to determine the invplvemeiit of the inatitiition in 
selected non^^redit activities* 
tn recognition pf t^se nee^ 
and Schools initiated guidelines requiring ude of a ataihdard unit o^ 
m^at^urement for record keeping and repotting of ^ individual J^drtlC^ipation 
in uttivetsity spetcial act ivif;y^^^^^^ . The overair e^^^^ 
statctoenS^^is^ oi^^^ i > 



THE CONTINUING EDUCATiON UNIT 

Ge neral I 

Ond of the m«ijpr provieiotvd in th^ revised Standard Hine is the 
-adoption of the Continuing Education Unit (CBU) aa a means of r »<^ording 
npn-^6redit coursesi programs and activities • One CEU is defined ad 
■■tett contact hours of participation in an organtzed continuing j&duca*^ 
t ^on eacperience undet irespjM^^ rbapable direction; and 

qualified instruction ■' v ":- 0^ "^-' -y-'No^ 

The CEU dhoti Id be of fered only for those nori-creditAativitU 
which have been Organized to provide sydteinj&^ic inetruction^ ne^aur*^ 
abje iti duration of 

participant^ and vhich meet the definitionaX requirements v^^^ 
criteria^ at the leasts ere ee^^ ^ 
meaiSurepient ref lectinig thei^quility of effort of ^^^^ ^^v 
having meaning for the indivi^^ 

Impletteutetion 0^ the Continuing Education Unit (CE^^ 

1^ ^eesure ?oie i^^lec^^ iij<jrVH;re^^ 

activities andiiiay be uded to record ^n individyal*^ Perticip^ti^ in 
these activities* liie CSU^^i^^ 
^ 1; Developing policies j^pr admiedip^ 

and counseling and guidance service* : : 0 



administrative unit tot special activities In coopera- 
tion with the appropriate deans and department heads of 
the institution* 

Retroactive Ifaeg of the CEU t 

the Continuing Edu<^dtion Unit should not be assigned to non^credit 
educ^Ltional activities conducted prior to the adoption of the unit for 
uso by th6 respective educatioKial institution* The value and integrity 
6t the unit can only be assured If it has been awarded in accord snce 
with the driteri^ set forth in this guide, 

CRITERIA FOR AWAilDING CONTINUIMO EDUCATION UNITS TO INDIVIDUALS ^ 

In addition to the definitional tecluireuents of the Continuing 
Education Uniti the following criteria tnust be met before IndivldtiaX 
CpUs Qkay be j^arded: 

1. The non^credit activity is planned in response to ati^ ^ 

assessment of &lUcatlopal needr for a specific target 

pppiilationi- ;^ 
2* There is a suti^went of obj^c and rationale; 
3v Content is s^lect^d snd 1$ org^ni^ed In a sequential manner i 
4. Ther^ id evidence of pre^plMnlpg Which should include the 

opportunity for input by a representat^ the target 

group to be ferved^ the f>o 

■ tiS^V^^^ ^4^c^£ib^ ■ J:- 

' ■ eif ipp# a^miKytrltive 
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7. BValu&tion procedures and criteria for awarding CEUs to 
individual students ars established prior to the 
beginning of the JSictivity. Evaluation may include 
student p^rfonnance> instructional procedures end 
course eff eotiveness* 
Individuals who participate in continuing education activities for 
which the CEU may be awarded will register and have individual tw<>t^$ ^ }^ 
of their involvement submitted to and be available from the iri$titution<t^^^^^^^^<^ 
Continuing Education Unite will be aeisigned to prdgrdms iA advance and 
awarded to individual patticipants who meet the criteria which have been ; 
; ^ determined in advance for satisfactory completion r ^ - 'k "^i 

Adminietratioft t ■. ■- . ^ 

Standard 14iae recognizes special activities programs asr opera* 
tion^ly eep^rato uhit^i external or -speoial degree program^i of f'^^^:^^^^^^^^^^ : : 
campus classes and units » independeiit dtudy prograb Including corres*- 
pondetvce and home study » conferences and ttijatitutes: it^^din^ 
coursies and VotKshopjaCi foreign travel 

Including radio and telfivisiohj $r\d onrcampus program^ inoluding x:^:^^ 

spec^l $ummei: e^ds Standard Nin^ V F;^^ 

further states: / ^ 

Eficlt metiiibcit inatiltutloh inVdlved m fipecidl activl{tljsa 
Vi 11 provide appropriate drgartizatibrial struct^ ^ 
Majtiy^ pr6c«dure9 atc^^^^ 

aiBi»a^at^*l<i#nttt/K4^^^ ? 

/$«ysrar-ii^!ftil^;^^ 

}/:■/■ ■ ■" [-cMhm'i^'^^ii^i^^^ 
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Alitong the functions of the chjLdf admin id t tat or for special 



W^$''--^ actiyitiO i<t the detetmlnation in advaftce through designated adMrtistra- 

S -i^ I f HVe channels the ftJigitjiHty of th^ adt ivit y and the specif iC" numbed 9f 
: P^^^ awarded* Where such ah office does not exisir the 

? ; ; i<*a t it tit iOn^l head should des igndt e ati ind iv 1^ u4 1 o t of f Ice to per form 

■.,-',",thi$' fi4nctl<^n. ■ " 



REPOMINO REQUIREMKNTg ; . ^ 

Standard jiiije requires that 
identified and recorded by means of the Continuing Education Unit," 
and [that i th$y be a pisirt of th Full-tim^ tqtiivaUnt (?TE) 

enrolljBerit infojTii^ 

thie UrtiyerSitf of No Ca^olins^ (!EUs Wlil b^ aesigned^^^O^^ 
wiiich neet thie !^(>ven: criteiia for avarding contli^^^ 
to ihdividuals. The9e non-credit continuing education act ivit iee my 
^ t^6ti:^d into contittMiniif 

f^iioWing applicable for^nula: . • ■ - ' ^ ^-/ '^ 

l/nder graduate - Contact hours x student d + 430 * TTE 
Graduate - Contact houra x atudenti f 3H - ?TE . . 



^* >; :1 NOTEi Conv#F^lon of CEUe to PTEf doe? not have funding o,r 4C9d«ttl<5 

gfi; / ^ : 6r6dit ioiplicatlbns in t'h^ Vftlvetslty of North CarbUni ft 

p'^w.-":" this tine; , ; ^ , J-^ 

/ Other non-Credit continuing educatiOT^ ^ctlvitleif off^r^d by d con-r 

^^^Mj'^'^'-A''y^9^ but which d6^ hot meet ^ orilt^ria^^ or awardittg^ 

■ '^^vr ■ . ,;:rtE8 ;"^^^l|tc«*":'&^^^ ahould itot *t>o cdttfye^d ■*^i|h^^i^'^||i|^ ■ ' 

> : vit ies hut will be recorded and reported ' ih accordance with sepaYat e 

r;? i ■ instruct iorta* • ^ " ■ •. ; ' , - ' "■■ "": .-• 
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RECORD KEEPING 

By virtue of awarding CEUs the constituent institution also 
accepts tesponsibility fot establishing end maintaining records of 
sll CW& awarded* Such records oay be ex{»ected to be <iuerl«d from 
time to tine by ttie so-called **uder sector" of continuing education; 
A transcript of an individual's cumulative record of CEU8 earned shovtd 
be available upon requesti The information ^o be recorded include9t 

a* Name of individual student 

b» Social Security Number of individual student^^^^^^^^;^^^^^^^ ; v 

c* Title of course or program ^^^^ v ^^^^^^ : ; 

d* Course deecriptions and compsratiye level (undergraduate ^^^ -f^^^^^^^^ 

bt graduate) at which offeredy if not intv&rentl^^^ 

from' title t' ■ ■ : 

e. Starting and ending data$ of activity 

f . Location of progranf - ' 

g. Foymat of ptograa ^ r 

h. Numb^ir of continuing education unit# ayaic4§4 : :.,:':..r-:^:;:,- 

DATA SYSTEMS • ; • . \ : ^ \ / ; 

The College Cot^ 6f the Southern Assbciation expects to 

establish d regional data record system for the CEU, The regi?»nsl 4^|a - 
syfttetn will pi^pvid^ a unif prn cpm|>uter i^ed datia record keeping sy8jt4m > 

; for th$ individual;^^^^ «eur9.e& aji^ ,; 

■iprogtaiM^^^^ a si^^jifeyuiifbifa^ 
tranacfipl ;6f CE^ 

■ and professional dirgdrtizations « , 

■ ■ ■ '^e r*i?6^f^-^^^ 
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HIRTHBR STUDY 

Thid plan id considered tentative at this time and will need to 
be reviewed and revised continuously. The Committee on the Continuing 
Education Unit recommends that the followins itens be Included for 
further study: 

a* State/Regional Reporting Procedures and Requirements; 

bt Application of Continuing Education Units to "other areas'* 

not now included; 
Ct Procedures for determining acceptable perfonaance for ^vard 

of individual CEUs} 
dt Evaluation of employer or association spo:tsored on*the*jot» 

educational or learning experiences* 



